-

g ZEDMED

-
-

Set up Stock Management
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Set up Zedmed Stock Management for branches, staff and products, including vaccines and consumables.

Enable Stock Management

To enable Stock Management:

1. Go to Zedmed's Management tab.
2. Select Practice Setup > Branches.
3. Select the branch you want to enable Stock Management for.

You will repeat the following steps for each branch using Stock Management.
4. Select Options.
. Select the Enable Stock Management System checkbox on the lower left.
. Select Close to save and exit.

o

You may need to log out and back into Zedmed for Stock Management to open for the first time.
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Set up your browser

The Stock Management user interface is a webpage and works best with the Chrome browser. We recommend
using Chrome, and you will need to change to Chrome if your default browser has any issues.

There are two ways to open Stock Management in Chrome:

e Set Chrome as the default browser (on the computer running Zedmed).

To learn more, see Google'

s guide to changing the default browser.

e Copy the Stock Management URL from your default browser into Chrome's address bar.

Set up staff access

Access to Stock Management is assigned in Zedmed's Security section using Stock Control functions. By default,

the Doctor and Nurse roles inclu

de the Add Consumable function.

To add Stock Control functions to arole:

1. Goto Zedmed's Utilities tab.
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2. Select Security.

The Zedmed Security Roles and Users screen will open.
3. Select the Roles tab.
4. Select the role you want to give Stock Management access to.

5. Select Edit.
¥4 Zedmed Security Roles and Users = O *
Staff User Groups Database Users  APT Access
Selection Filter: | Staff w
Role Mame Description
Administrator System setup and administration rights (Office)
Receptionist (Typist) General secretarial wark in Clinical
Doctor Clinical functions
Murse Clinical functions {Jimited)
High access (Office) High level access in Office
Medium access (Office) Medium level access in Office
Basic access (Office) Basic level access in Office {Jimited)
Administrator (Clinical) System setup and administration rights in Clinical
Low Doctor access (Office) Low level Doctor access in Office
Medium Doctor access (0...  Medium level Doctor access in Office
High Doctor access (Office)  High level Doctor access in Office
Copy | Delete Print Add i Edit Cloze

The Role Properties screen will open.

The Stock Control functions in the Available Functions pane are used to provide different levels of access to
different roles. The only access assigned by default is the Add Consumable function for the Doctor role.

6. Inthe Available Functions pane, select the Stock Control function you want to assign to the role.

7. Select the arrow icon to move the functions to the Included Functions pane.

Repeat these steps to add the required Stock Control function to the relevant roles. The staff that have those
roles will then have access to those Stock Management functions.
8. Select OK and then Close.
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Role Properties

Role Mame: |Dochor

| Description:  |Clinical functions
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Expand All
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EEEE
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Tools
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Expand All
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Create a product's item number

Products in Stock Management need an Item Number if you want the product to appear on the invoice. If a product
does not have an item number, you will need to create one. Products can be selected during a clinical encounter
even if they have no item number, but they will not be added to the invoice.

To create your own item number:

1. Go to Zedmed's Management tab.

N

. Select Practice Setup > Items >Item Details.

The Find Item screen will open.

. Select Find.

N O AW

This is the price the item will be billed at on an invoice.

0o

9. Select Close to save and Exit.

. Enter the Item Number you want to use into the field provided.
. At the No Item Found dialogue, select Yes to create a new item.

. Fill in the Short Description field.
. Enter a price for the item into the P1 Value field and select tab on your keyboard.

. Complete any other fields relevant to the product and its pricing.

This Item will now be a selectable option when adding a product in Stock Management in the Associated

Items section.
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Item Validity Period

Item Number GLOVE10B Quantity Item From
— I —
Tax Code W Selectable when biling MC 100 (Home and Institution)

Details Standard Doctors Insurers Analysis

MA Fees DVA Fees Private/3rd Party Fees
Value Discount
Schedule LMO &
{MC/MC 100) Confirm X
85%
o No Item found! Do you want to add a New ltem Record?
75%
No
Derivation 2 =
Item & EE)]
Work Cover
Add-On for
Multiples
Add-On for 7+ Mot Velicis
In Hospital
LegalHospital
Get Derivation Item D (%)

| Previous | Next | IEI Close Cancel

Add a Product Category

A Product Category must exist for a consumable before it can be added to Stock Management - as this is a
mandatory Product Category selection when it is added. When you add a new category you will need to close and
reopen Stock Management for the new category to appear.5

To add a product category:

. Go to Zedmed's Management tab.

. Select Practice Setup > Drop-Down List Management.
. Select Product Category.

. Select Add Value.

A w DN -

An entry field will open.
. Enter a name for the Product Category into the field.
6. Review the branches the category is available for.

)]

The branches are shown along the top and, by default, the new category will be available for all branches.
Deselecting the Active box will disable the category for all branches.
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¥4 Branch 1

Management Reports  Tools

Practice Setup

WP Setup  Utilities Help

Stock Management

Zedmed Support

Message of the Day

Ph: 03 9284 3300 Fax: 03 9284 3399
E: support@zedmed.com.au
W www.zedmed.com.au

Add Value | Delete Value

Close

Cancel

Reception o Management Reports Utilities
Batching
Debtors ¥4 Drop-Down List Management O X
Appointment Cancellation Reasons | Description Active MED & BR3 BR4
Reports Chedkists Gloves
e ¢ Vaccines
nstrumen
Bandages
Procedure Type .
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Stock Movement Reason Diagnostic and Testing
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Dressings and Wound Management
M
BELE [ |
AIR

FOCUSED

Exit
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INNOVATION

Help

Tips

Set up Stock Movement reasons

When you perform aStock Adjustment, you will be asked to provide a reason. There are a set of pre-defined
reasons that cannot be removed or edited, but you can add new ones.

To add a Stock Movement reason:

A WO DN -

. Select Add Value.

. Go to Zedmed's Management tab.
. Select Practice Setup > Drop-Down List Management.
. Select Stock Movement Reason.

An entry field will open.

w

. Enter areason for a stock movement into the field.

6. Review the branches the category is available for.

The branches are shown along the top and, by default, the new category will be available for all branches.
Deselecting the Active box will disable the category for all branches.
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Add a supplier

To add a supplier to Stock Management:

1. Go to Zedmed's Management tab.
2. Select Stock Management.

The Stock Management Ul will open in Chrome.
3. Select Suppliers from the left menu.
4. Select Add Supplier from the top menu.

This will open the Add Supplier screen.
5. Enter the supplier's Name.
6. Fillinthe other optional fields.
7. Select Save.|
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Add Supplier

Phone Number

Contact Name

CANCEL
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